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Minutes of the General Meeting
Monday, 26th February 2018 Bletchley Park School staffroom
		P&C General Meeting Minutes 26th February 2018



Opened:	7:07pm

Present:	Kylie Newton, Paula Kontor, Sen Ooi, Renae Ritchie, Darren Warwick, Jacqui Watts, Kylie McKivett, Robyn Menzies-Moore, Vicky Warwick, Teresa Kennedy, Sonya Wright, Vanessa Magee, Michelle Hall, Cris Partington, Vanessa Woodington, Serena Williamson

Apologies:	Vanessa Gordon 

	No.
	Item
	Description
	Action

	1
	Welcome

	1
	
	Darren Warwick welcomed everyone to the meeting
	

	2
	Confirmation of previous meeting minutes

	
	Distributed to all members
	That the minutes of the Annual General Meeting of Bletchley Park PC held on the 12th February 2018 be taken as read and confirmed as a true and accurate record with the following amendment 6. (7.4) should say Matt Keogh not Mark McGowan.
Accepted: Vanessa Magee Seconded: Theresa Kennedy
	Carried



	3
	Business arising from previous minutes

	(7.1)
	Potential for additional roles/committee 2018
	Ideas to supplement fundraising. Other ideas re community events.
Helping hands happy to participate in something
Serena Williamson gets notifications of community grants available. She will forward any details to the P & C Secretary
	For further discussion

	4
	Correspondence In/Out

	
	In
	[bookmark: _GoBack]Some bank satements
	

	
	Out
	Nil
	

	5
	Treasurers Report

	
	General account
	Summary of February general account tabled
$773 transferred from Canteen account which were voluntary contributions
Accepted: Kylie McKivett Seconded: Theresa Kennedy
	Carried



	
	Authorised signatories
	To remove Vanessa Gordon and Renae Ritchie as authorised signatories from the bank account. Renae Ritchie to remain as signatory until Darren Warwick has authorisation rights
	Carried

	
	Canteen account
	Motion: Sonya Wright put forward a motion “to close the canteen account”
Seconded: Jacqui Watts
All in favour
	Carried

	5.1
	Debit card account
	Motion: Sonya Wright put forward a motion “to open a new business zero transaction account to have a debit card attached to it in Paula Kontor’s name”
Seconded: Kylie McKivett
All in favour
Paula Kontor not to be included as an authorising person for transferring money into or out of the debit card account. This also needs writing into the fundraising terms of reference
	Carried

	6
	Other reports

	6.1
	President
	See attached
	


	6.1.1
	Fathering project
	Will look into the project a little more and see what the requirements are
	D Warwick

	6.2
	Principle
	See report attached. A fundraising request raised re curtains for the classrooms. This needs to be brought to the next meeting
	


	6.3
	Fundraising
	5c Fundraiser: Prize for most raised funds, based on how many kids per class
Terry Healy: Vanessa Magee will speak to Terry re bicycle donation
	


	6.4
	School Banking
	Banking going ok. 
	

	6.5
	School Board
	Board has met. Discussions held around Terms of Reference and Code of Conduct. Looking for a school councillor that has mental health experiences. Budget talks
	

	7
	General Business

	7.1
	Keys to P & C Box
	Darren Warwick asked if anybody else had keys to the P & C Box. Vicky Warwick is the only key holder 
	

	7.2
	P & C Meeting dates for 2018
	Discussion around the dates. Will release first half of the year and the rest require further discussion
	V Warwick to send out

	8
	Other Business
	
	

	8.1
	Terms of Reference
	Awaiting for reviewers to return documents
	

	8.2
	Leavers
	Discussion around leavers items to be owned by the P & C, to liaise with the uniform representative. Also management of the fundraising and concerns around insurance. Cris Partington to look into process
	
C Partington

	9
	Date of next meeting

	
	
	Monday 9th April 2018
Bletchley Park School Staffroom 7.00pm
	

	10
	Closure
	
	

	
	
	Meeting closed 20.14
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P & C Meeting President’s Report 



		PRESIDENT:

		Darren Warwick



		MEETING DATE:

		Monday 26th February 2018







		P&C and President activities since previous meeting



		1.

		Attended the P&C training session at BP on Tuesday Feb 20th. WACSSO training officer Richard Brand along with 8 participants on the night, these included representatives from BP, Huntingdale, Southern Grove & East Vic Park P&C Members. Many thanks again to Renae for arranging this and thanks to attendee’s.



		2.

		I have researched the Fathering Project a little further and I will arrange a meeting with Cris to “Start a Campfire” and then identify who within our school could be our Champion Dad’s.



		3.

		



		4.

		



		5.

		







		Upcoming P&C activities and plans



		1.

		Fathering project



		2.

		I will be away for our next meeting on Monday March 26th; Vanessa Magee will chair the meeting in my absence.



		3.

		







		President’s items for agenda



		FOR DISCUSSION:

		



		FOR APPROVAL:
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Bletchley Park Primary School P&C Association Inc 
Minutes of the Annual General Meeting 


Monday, 12th February 2018 Bletchley Park School staffroom 


1 


 


 
Opened: 7:07pm 
 
Present: Vanessa Gordon, Kylie Newton, Paula Kontor, Sen Ooi, Renae Ritchie, Darren Warwick, 


Jacqui Watts, Kylie McKivett, Robyn Menzies-Moore, Narelle Marinescu, Vicky Warwick, 
Teresa Kennedy, Sonya Wright, Vanessa Magee, Michelle Hall, Cris Partington 


 
Apologies: Joanne Ivey  
 


No. Item Description Action 


1 Welcome Renae Ritchie gave out ‘What is a P & C flyer’ (attached) 
and Rules and conduct information (attached). 


P & C members where given folders with P & C 
information.  


Renae thanked all outgoing executive committee members 
and then declared all positions vacant. 


P & C Code of 
Conduct.pdf


What is a P & C.pdf


 


 Confirmation of 
previous meeting 
minutes 


Distributed to all members.  


That the minutes of the general meeting of Bletchley Park 
PC held on the 20th November 2017 be taken as read and 
confirmed as a true and accurate record. 


Accepted: Jacqui Watts Seconded: Darren Warwick 


Minutes 
20112017.pdf


 


 


Carried 


 


2 Elections: Office bearers 


2.1.1 President Nominated: Darren Warwick 


Accepted: Renae Ritchie 


Seconded: Vanessa Gordon 


All in favour 


Carried 


2.1.2 Vice President Nominated: Vanessa Magee 


Accepted: Jacqui Watts  


Seconded: Teresa Kennedy 


All in favour 


Carried 


2.1.3 Treasurer Nominated: Sonya Wright 


Accepted: Vanessa Magee 


Seconded: Vanessa Gordon 


All in favour 


Carried 
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No. Item Description Action 


2.1.4 Secretary Nominated: Vicky Warwick 


Accepted: Sonya Wright 


Seconded: Kylie Newton 


All in favour 


Carried 


2.2 Executive 
Committee 
(Office bearers 
plus 3 others) 


Nominees:  
Kylie McKivett 
Paula Kontor 
Renae Ritchie 
All in favour 


Carried 


2.3 Sub Committee   


2.3.1 Fundraising Paula Kontor (lead) Kylie McKivett, Jacqui Watts, Kylie 
Newton, Teresa Kennedy, Sonya Wright, Vanessa 
Gordon, Sen Ooi, Renae Ritchie, Michelle Hall 
(President and vice president) 


Carried 


2.3.2 Banking Vicky Warwick to contact Kerry Heliams to see if she 
would like to continue on in the position 


Vicky Warwick 


2.3.3 Grounds 
Committee 


Nominated: Vanessa Magee & Renae Ritchie 


All in favour 


 


2.4 Representatives   


2.4.1 Uniform Nominated: Vanessa Magee 


All in favour 


Carried 


2.4.2 Parent 
Representative 
Co-ordinator 


Nominated: Narelle Marinescu 


All in favour 


Carried 


2.4.3 P & C Media 
Coordinator 


Nominated: Robyn Menzies-Moore 


All in favour 
 
Paula Kontor to be liaison when Robyn not available 


Carried 


 


3 Appointments   


 Appointment of 
signatories to 
bank account 


To be added as signatories for 2018 
Darren Warwick (President) 
Renae Ritchie  
Vanessa Magee (Vice president) 
Sonya Wright (Treasurer) 
Paula Kontor  


 


Accepted 
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No. Item Description Action 


4 Terms of 
reference 


  


4.1 Fundraising Feedback to be emailed to Vicky Warwick Committee 


4.2 Parent 
representatives 


Feedback to be emailed to Vicky Warwick Committee 


4.3 Statement of 
duties-Uniform 
Rep 


Feedback to be emailed to Vicky Warwick. This is now 
a liaison role 


Committee 
 
 


4.4 Media 
Coordinator 


Feedback to be emailed to Vicky Warwick 
Committee 


5 Added motions   


 Monetary 
spending caps 


Motion: Renae Ritchie put forward the motion to 
“Allow the treasurer to approve spending up to and 
including $1000 before committee approval required” 


Seconded: Vanessa Magee 


All in favour 
 
Motion: Renae Ritchie put forward the motion to 
“Allow the Executive committee to approve spending 
up to and including $5000 before committee approval 
required” 


Seconded: Vanessa Magee 


All in favour 
 
AGM Officially closed 19.47 


 


 


Carried 


 


 


 


 


Carried 


6 Business arising from previous minutes 


(7.4) ANZAC Garden Renae has completed and Mark McGowan will assist 
with finalisation 


Closed 


(7.5) 10yr 
Celebrations 


All went well  Closed 


(7.1) Potential for 
additional 
roles/committe
e 2018 


Ideas around someone to undertake grant writing. For 
further discussion 


Ongoing 


(7.3) 
Removable goal 
posts 


Was to be addressed by the school. No further action 
Closed 


7 Correspondence 
In/Out 


Advertising material and bank statements mainly  
 


8 Presidents Report Renae congratulated the incoming president  
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No. Item Description Action 


9 Committee reports 


9.1 Principal Smooth start to the year. Under 1000 students. 


New teachers settling in well 


Monitoring the kiss and drop in the afternoons 


Members asked if a survey would be undertaken 
following the Kalgoorlie camp. Chris to consider the 
idea 


 


 


 


 


 


9.2 Treasurer There was a deposit into the P & C account by a 
parent that has now been cleared. 


Around $12,000 transferred from the canteen 
account 


We have around $37,000  in the bank 


Members had heard that cheques may be being 
phased out so we may have to look at other options  


 


January 2018.pdf


 


9.3 Fundraising Lots of plans for the year already in place 


Motion: Paula Kontor put forward a motion for “up to 
$4000 to purchase items for the mother’s day stall” 


Seconded: Teresa Kennedy 


All in favour 


 


 


Carried 


 


9.4 School Banking No report, but looking for volunteers to assist Wednesday 
and Thursday mornings 


 


9.5 School Board No report to give as no Board meeting held as yet. Only 1 
position will be available on the Board this year. Renae 
Ritchie suggested that the P & C and school board should 
meet at some point 


 


10 General 
Business  


  


10.1 Committee 
training 


Renae Ritchie has booked in a P& C training day for 
Tuesday 20th February. All can attend 


 


10.2 Fathering 
project 


To check that the project is still running and then to 
start considering ideas on how to progress 


For further 
discussion 


11 Next meeting Monday 26th February 2018   


  7.00pm    Bletchley Park School staffroom 


Meeting closed 8.15pm 
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